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211 West Iron, PO Box 2181
Salina, KS 67402-2181
785-309-5770  fax 785-826-7444
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Instructions: 2021 ORGANIZATIONAL PROJECT GRANTS    FINAL REPORT

1. Complete within 30 days of completion of grant activities, no later than December 15, 2021.
2. Complete the form by filling in the shaded areas, using the Tab key to move between fields. 
3. Print & Sign form
4. Mail/Deliver with support materials to Salina Arts & Humanities

[bookmark: Text20]Project Title:       									Grant No.       

[bookmark: Text1]Legal Name of Grantee Organization:      

[bookmark: Text2]Address:       

[bookmark: Text3][bookmark: Text4]Contact Person:           Phone:       

[bookmark: Text5][bookmark: Text6]Fax:      	Email:      

[bookmark: Text7]Dates of Grant Project:     (beginning)       through (ending)      

Project Activities:
	Date
	Activity
	Location
	Number of Participants
	Notable
Highlights

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     



Actual Number of  People Benefiting from Project:
	Category:
	Children & Students
	Organization Volunteers
	General Community
	Special Populations
(ethnic, seniors, etc.)
	People with Disabilities

	Exposure
	     
	     
	     
	     
	     

	Hands-on Involvement
	
     
	
     
	
     
	
     
	
     

	In-depth Participation or Training
	
     
	
     
	
     
	
     
	
     

	Totals
	     
	     
	     
	     
	     



[bookmark: Text13]				Overall Total Involved (add the five columns across):       

[bookmark: Text14]Total number of paid, professional artists, performers, and/or educators participating in this project:      

Total number of nonpaid, professional artists, performers, and/or educators participating in this project:      
Actual Project Final Budget
EXPENSES:				TOTAL:

1.  Contracted Fees and Services (specify artistic, technical/production, consultants)		$     
		     	$     
		     	$     
		     	$     
		     	$     
		     	$     
		     	$     
2.  Travel (mileage @ .50 p/mile) 			$     
		     	$     
		     	$     
		     	$     
3.  Hotel/per diem (inc. # nights, rate) 			$     
		     	$     
		     	$     
		     	$     
4.  Space Rental (inc. cost and rate) 			$     
		     	$     
		     	$     
		     	$     
5.  Production/Exhibition			$     
		     	$     
		     	$     
		     	$     	
6.  Promotion/Advertising			$     
		     	$     
		     	$     
	     	$     
7.  Printing and Mailing			$     
		     	$     
		     	$     
	     	$     
8.  Administrative Expenses (inc. personnel, telephone, office supplies, etc)			$     
		     	$     
		     	$     
		     	$     
9.  Tuition or Registration Fees			$     
		     	$     
		     	$     
10.  Other (please specify)			$     
		     	$     
		     	$     
		     	$     
		     	$     
		     	$     
		     	$     

Total Cash Expenses (add lines 1-10)			$     	




INCOME:			TOTAL:

1.  Admissions (e.g., anticipated # times admission cost) 					$     
		     	$     
		     	$     
		     	$     

2.  Earned Income (fees, concessions, sales, etc.) 						$     
		     	$     
		     	$     			
       	     	$     			

3. Contributions (i.e., individual - inc. # of donors, corporate, collaborators/partners)		$     	
		     	$     
		     	$     
		     	$     
		     	$     

4. Grants (i.e., private foundations, government, corporate foundations) 		$     		
	     	$     
		     	$     
		     	$     
		     	$     

5. Other			$     		
	     	$     
		     	$     
		     	$     

6. On-Hand Organizational Funds			$     	

7. Actual Grantee Income (add  lines 1-6)			$     	 
	     (must be at least 1/2 of total proposed cash income)
8. Horizons Grant Amount  Awarded			$     	

9. [bookmark: _GoBack]Total Actual Cash Income (add lines 7 & 8)			$     	 

In-Kind Contributions (does not affect grant budget):  			$     	

**Total Actual Income MUST equal or exceed Total Actual Expenses**


Final Report Narrative: (approximately 2 pages)
· Write a brief summary of how you used the grant funding.  Answer each bulleted point below.
· How did the funding advance your organizational goals, and how did your project build community and change the lives of Salina citizens?  
· What evaluation tools or methods were used to measure the impact of the grant funds and the project?  
· Provide a summary of the evaluation results.
· How was the public informed and invited to participate in your project?  
· Were your expectations for the project/grant met, and what would you like to improve upon or change in the future?  (If necessary, attach one extra sheet of paper.)
· Please provide a quote in 100 words or less that summarizes the impact of the public funding you received from the grant.

** Include copies of programs, publicity and/or promotional materials and photographic documentation (jpeg format – 300 dpi) Please explain in the Final Report Narrative how you involved and acknowledged the Horizons Grants Program, the Salina Arts and Humanities Foundation, and Horizons donors.

GRANTEE’S FAILURE TO PROVIDE PROPER DOCUMENTATION AS DESCRIBED ABOVE WILL JEOPARDIZE FUTURE PARTICIPATION IN SALINA ARTS AND HUMANITIES GRANTING PROGRAMS.

     













I hereby certify that the above is an accurate report and financial record of the funded project.  Records and documents related to this report shall be maintained for a minimum of three (3) years, in accordance with the regulations of the Salina Arts and Humanities Horizons Grants Program.

[bookmark: Text16]Grantee Signature____________________________________________  Date:       

[bookmark: Text17][bookmark: Text18]Name (please print):            Title:       

Fiscal Agent Signature_____________________________________________________________________

[bookmark: Text19]Name (please print):         Date:       

								
								_________________________    Date________
								Staff Approval
								
								_________________________    Date________
								Executive Director’s Approval
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